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/ COMMISSION



GENERAL CRIMINAL CONTRACT 

(January 2008)

APPLICATION FORM A

(For applicants holding a current General Criminal Contract)

This Application Form must be returned to the LSC no later than 16.00 on Wednesday 31 October 2007

Guidance

All applicants should read the Information For Applicants document prior to completing this form.

NB a separate form should be completed for each office for which you are applying for a contract.

Section 1A - Firm/Organisation Details  

This Section 1 is compulsory and must be completed by all applicants.

(Please note – stated individuals do not need to be engaged at the time of application, but must be in place by the start of the General Criminal Contract (January 2008))

	Name of Firm / Organisation:
	
	Principal / Contract Representative

	
	
	

	
	
	

	Postal Address:
	
	Position in Firm

	
	
	

	
	
	

	
	
	Telephone Number

	
	
	

	
	
	

	DX Address:
	
	Email Address

	
	
	

	
	
	

	
	
	LSC Account Number (if applicable)

	
	
	


Section 1B – Confirmation of Status (please indicate appropriately)
	a. Do you hold the LSC Specialist Quality Mark and continue to meet all the 

       requirements?
      n.b.  Where there is a change, please submit the relevant section of the SQM Self Assessment Checklist giving 

       details of the change (available at www.legalservices.gov.uk CDS> Tenders)
	Y
	
	N

	
	
	
	

	b.  Do you currently engage a Crime Category Supervisor(s)?
This may be a directly employed or an external supervisor, as required by the Specialist Quality Mark 

         n.b. if there is a change in supervisor since your current contract that you have not previously informed us of, 

         please submit an appropriate Supervisor Self Declaration Form (available at www.legalservices.gov.uk CDS> 

         Tenders
	Y
	
	N

	
	
	
	

	c.  Do you confirm that 
i.  there has been no significant change
 to the legal composition of your practice / 

     firm / organisation or change to the location of your office since you entered into 

     your current General Criminal Contract OR 

ii.  you have already notified us in writing of this change OR 

iii. you have discussed this change with the Regional Office according to Section 3.1 

     of the Information for Applicants and they have instructed you to apply using this 

     Application Form A ?
 n.b. where there is a change and you have been instructed by the Regional Office to apply as New Applicant, you  

 should complete Application Form B for New Applicants and applicants holding a current General Criminal 

 Contract who have undergone significant change, (available at  www.legalservices.gov.uk CDS> Tenders)
	Y
	
	N


Section 1C - Classes of Work Applied For (please tick work you wish to undertake if allocated a General Criminal Contract (January 2008)).  You may tick both Prison Law Only and Appeals and Reviews and Variations (inc CCRC) Only if you wish to undertake both of these but do not wish to do All Classes:
	
	All Classes (including Prison Law and Appeals)

	
	

	
	Prison Law Only

	
	

	
	Appeals, Reviews and Variations (inc CCRC) Only


Section 2 – Application for Duty Solicitor Scheme Slots 

Guidance

1. Completion of Section 2 is entirely optional, but should be completed by all applicants who wish to be allocated slots on Duty Solicitor Schemes from 14 January 2008.  

2. Firms that do not complete this section but meet the requirements for a General Criminal Contract (January 2008) and comply with this process will be awarded a contract but will not have any Duty Solicitor slots from 14 January 2008.  

3. Any Duty Solicitors required to fulfil the capacity indicated in this Section 2A or 2B do not need to be employed by you at the time of application, but must be in employment by the start of the contract. 

4. To be included on Duty Solicitor rotas, relevant staff must submit a CDS12 (Duty Solicitor Application Form) to the LSC before 30 November 2007.
2A. Application for Schemes (under usual eligibility rules)

1. In this Section you should apply for Schemes on which you wish to work and for which you are eligible under the usual eligibility rules. 

2. An explanation of the Duty Solicitor Schemes, the eligibility rules and the arrangements for allocating slots on them is set out in the Information for Applicants at Sections 1.3, 3.2 and the Duty Scheme Rules guidance. 
	 Scheme Name
	
	Scheme ID Code
	
	No of Solicitors eligible as Duty Sols for this Scheme
	
	Max slots applied for per month per office
	
	Tick here for inclusion on Panel only Schemes

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


2B. Expansion into non-qualifying Schemes 

1. Please indicate all additional Duty Solicitor Schemes for which you do not normally qualify under the rules explained at Annex A to the Information for Applicants, but which your firm would be prepared to join should the LSC consider that there is insufficient capacity in that particular local Scheme.  

2. You may indicate willingness to expand into as many Schemes as you are willing to service, provided you indicate the maximum number of expansion slots per month per office you could undertake at the bottom of this page.

3. Please note that we will only offer expansion into those Schemes where there is insufficient capacity, and by indicating any Schemes in this section 2B you are not guaranteed any slots. 

4. Indicate the maximum frequency of slots per month you could cover for each Scheme, (where that Scheme is not operated as a panel (see Information for Applicants Section 1.3 & 3.2)) 

5. If the LSC wishes to appoint you to perform extra services it will notify you and if you agree to perform those services you will do so on the terms recorded in Section 3 below. 

	Scheme Name:
	
	Scheme ID Code:
	
	Max No of Slots applied for per month per office
	
	Max travel time to police/stn (mins)
	
	Max travel time to Mags Ct  (mins)
	
	Tick here for inclusion on panel only Scheme

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


	Maximum number of expansion slots per month per office you can undertake:
	


Section 3:  Contract for Signature

1. By signing below, the organisation named at Section 1 above (“you”) makes a binding irrevocable offer to the LSC (“us” or “we”) to perform work under the General Criminal Contract (January 2008) (“the Contract”) from 14 January 2008 (the “Start Date”) on the terms stated in paragraph 4 below.

2. We may accept your offer by giving you written notice (which may be by email). If your offer is accepted by us the Contract will start at 00.01am on 14 January 2008 and will terminate automatically without further notice to you at 12 midnight on 13 July 2008 (the “Termination Date”), unless extended by us in accordance with paragraph 3 below.

3.  We may extend the term of the Contract by up to 6 months from the Termination Date by giving you written notice at any time on or before 13 May 2008.  The new expiry date shall then be substituted for the Termination Date stated in paragraph 2 above.

4. The terms of this Contract are set out in the Contract Documents, which comprise: (a) this Contract for Signature; (b) the Contract Standard Terms; (c) the Specification; and (d) the SQM (which in the case of (b), (c) and (d) may be found on www.legalservices.gov.uk CDS> Tenders.

5. Contracts will not be awarded to organisations that have had their Claims Assessed as “category 3” for a second consecutive time since October 2005, (“the prescribed date”), unless either: (a) the period for appealing the Assessment has yet to expire; or (b) within that period, an appeal has been made but has not been finally determined. If, either before or after the Start Date, your Claims are Assessed as “category 3” for a second, consecutive time since the prescribed date and either you do not appeal the Assessment within the period for doing so, or you appeal unsuccessfully i.e. the Claims remain Assessed as “category 3”, this Contract will terminate on such date as we specify. (If the period for appealing the Assessment ends before the Start Date, and you do not appeal within it, this Contract shall not come into force on the Start Date.)

6. You may perform Contract Work in the Class(es) of Work ticked by you in Section 1 of this Application Form unless we inform you on acceptance of your application for this Contract that you are restricted to certain Class(es) of Work.

7.  The terms of this Contract shall apply to all Matters and Cases commenced by you on or after 00.01am on 14 January 2008.  For the purposes of this paragraph you “commence” a Matter or Case when you first engage in Contract Work for a Client on a new Matter or Case, for example, when you are first contacted by the Defence Solicitor Call Centre on a Matter or you are first asked to act for a Client on a Matter or Case on which you have not acted before. All Matters and Cases commenced before this date shall be governed by the terms of the General Criminal Contract in force up to 13 January 2008.

8.  If you are not a partnership or sole principal, we may, at any time while this Contract is in force, require appropriate guarantees and indemnities from appropriate members of your personnel.

9.  It is a condition of this Contract that you meet all requirements set out at Section 1B of the Application Form above and failure to meet these requirements constitutes Fundamental Breach entitling us to treat this Contract as terminated. 
10.  If your offer is accepted, your monthly payments under Clause 12B of the Contract Standard Terms will be notified to you separately in writing.

11.  The definitions set out in the Contract Standard Terms apply to this Contract for Signature.

	Signed for us by:
	
	Signed for you by:

	Name: 
	
	Name:

	
	
	

	Signature:
	
	Signature:

	
	
	

	Status:
	
	Status:

	
	
	

	
	
	[Partner/Principal/Director/Other (please state)]

	
	
	

	
	
	State type of Organisation: e.g. Partnership, Incorporated Practice, Limited Liability Partnership

	
	
	


This Contract must be signed for you by a person who can bind you to it. If you are a partnership a partner must sign. If you are a sole practitioner solicitor, the sole practitioner (principal) must sign. If you are a company, a director must sign.

This Contract is valid only if it is signed by one of our Regional Directors or another person with the specific written authority of our Chief Executive.



























� Please see Section 3.1 of the Information for Applicants for a definition of a ‘significant change’





