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/ COMMISSION




Contribution Notice & Contribution Order Production

To support the extension of means testing to include relevant Crown Court proceedings, every applicant whose case progresses to the Crown Court for trial will have their ability to pay some or all of their defence costs assessed.  The outcome of this assessment will be communicated to the applicant via a Contribution Notice or Contribution Order.

Magistrates’ court staff will produce the Contribution Notices and Orders via MAAT and these will accompany the Representation Order.

Contribution Notices or Orders will not be produced for the following applications:

· Summary only offences

· Committals for Sentence

· Appeal to Crown Court and IoJ fail

· Either-Way cases that have failed the Initial Means Test and have not been Committed for Trial

MAAT will select the correct Contribution Notice or Order template based on a combination of the means test result, monthly contribution amount, and whether the case has progressed to Crown Court. 

The types of Contribution Notices and Contribution Orders are as follows:

	Applicant Description
	Income Contribution Required?
	Capital or Equity Contribution Required?
	Contribution Order or Notice?
	Template

	Passported Applicant
	No
	No
	Contribution Notice
	A

	Below the disposable income threshold
	No
	Possibly
	Contribution Notice
	B

	Either way and below the income threshold
	No
	Possibly
	Contribution Notice
	C

	Above the disposable income threshold
	Yes
	Possibly
	Contribution Order
	D

	Either way and above income threshold
	Yes, if case progresses to Crown Court
	Possibly
	Contribution Notice
	E

	Appeal to Crown Court and above the disposable income threshold 
	Yes, if unsuccessful or abandon
	No
	Contribution Notice
	F

	Appeal to Crown Court, above the disposable income threshold and outcome is unsuccessful or abandon
	Yes
	No
	Contribution Order
	G

	Appeal to Crown Court and below disposable income threshold
	No
	No
	Contribution Notice
	H


Example Contribution Notices & Contribution Orders

	Template A – Passported Applicant

	You have made an application for Legal Aid.

From the information you supplied to us, you will not have to make a contribution towards the defence costs of your court case. Your costs will be paid in full by the legal aid fund.  

If your circumstances change – for example, if you stop claiming benefits – you must tell the magistrates’ court where you made your application. You must also tell them if you change your address.

The contact details of the court are shown on your representation order. 

 (name)

Court officer 




	Template B – Applicant below the disposable income threshold

	You have made an application for Legal Aid. 

From the information you supplied to us, you will not have to make a contribution towards the defence costs of your case while it is being heard in the Crown Court.  

If you are convicted, and you have £30,000 or more of assets such as savings, equity in property or shares, you may be liable for a contribution towards some or all of your defence costs.  

Even if you are acquitted, there are circumstances in which you may be required to make a contribution towards your costs. You will be notified if this is the case.

If you do not provide evidence of your assets when you are asked, the Legal Services Commission may remove the £30,000 allowance and may require you to pay your costs in full. 

If your circumstances change, you must tell the magistrates' court where you made your application.  You must also tell them if you change your address.

The contact details of the court are shown on your representation order. 

 (name)

Court officer 




	Template C – Applicant below the disposable income threshold – Either way offence

	You have made an application for Legal Aid. 

From the information you supplied to us, you will not have to make a contribution from your income towards the defence costs of your case while if it is heard in the Crown Court.

If your case progresses to the Crown Court and you are convicted, you may have to make a contribution to some or all of your costs. This would apply if you have £30,000 or more of assets, such as savings, equity in property or shares.   

If you do not provide evidence of your assets when you are asked, the Legal Services Commission may remove the £30,000 allowance and may require you to pay your costs in full. 

If your circumstances change, you must tell the magistrates' court where you made your application.  You must also tell them if you change your address.

The contact details of the court are shown on your representation order. 

(name)

Court officer 




	Template D – Applicant above the disposable income threshold

	You have made an application for Legal Aid.

From the information you supplied to us, you are required to make a contribution from income towards the defence costs of your case in the Crown Court. 

Your monthly contribution amount will be <£ xxx >
Your first monthly contribution will be on or before <Payment Due Date>. 

If you pay on time each month, you will need to make only five monthly payments.  

If you do not make your monthly contributions on time each month, you will be expected to make six monthly payments.  

You will also have the option of making one lump sum payment of <monthly contribution x 5> to cover your contribution, which is equivalent to five monthly payments.

How is your contribution calculated?

Your contribution is based on your monthly household income, essential expenditure and your family circumstances. If you want more details of what we take into account in calculating your monthly contribution, please speak to your solicitor. 

There is a maximum amount we will take from you in monthly contributions, depending on the type of court case you are involved in. If you want further information, please speak to your solicitor.

What happens if you don’t pay? 

If your monthly contributions are late or if you do not pay, the Legal Services Commission may charge you interest and take enforcement action against you. If it is charged, the rate of interest on late or unpaid contributions will be 6%.

The Commission could, for example, apply to a court to take part of your weekly or monthly earnings, or ask a judge for an order to seize any motor vehicle you may own.

Any enforcement costs incurred may be added to your total costs.

What if you disagree with the contribution order or you think you would suffer financial hardship? 

If you believe that we have wrongly calculated your monthly contribution, you can ask us to look at it again. If you believe that you would suffer financial hardship as a result of the calculation of your contribution, you can ask for a review of your living expenses, known as a hardship review. Contact the magistrates’ court where you made your application, or speak to your solicitor. 

What if you don’t provide evidence of your income? 

If you do not provide the required evidence of your income when asked for it, the Legal Services Commission may increase your monthly contribution to £900, or 100% of your monthly disposable income, whichever is higher. 

What if you are found not guilty? 

If you are found not guilty in the Crown Court, any contributions you have made will be refunded to you with interest. If the Legal Services Commission has taken enforcement action against you, any costs of this may be deducted from the refund. 

Even if you are acquitted, there are circumstances in which you may be required to make a contribution towards your costs. You will be notified if this is the case.

What if you are found guilty? 

If you are found guilty in the Crown Court and your monthly contributions have not covered your defence costs, you may have to make a further contribution – but only if you have £30,000 or more of assets, such as savings, equity in property or shares.   

If you do not provide evidence of your assets when asked for it, the Legal Services Commission may remove the £30,000 allowance, and may require you to pay your costs in full. 

What if your circumstances change? 

If your circumstances change, you must tell the magistrates' court where you made the application.  You must also tell them if you change your address.

How do you pay?

The Collection and Enforcement team will contact you shortly to discuss your preferred method of payment. 

Contact us

The contact details of the magistrates’ court where you applied for legal aid are shown on your representation order. 

(name)

Court officer 




	Template E – Applicant is above the disposable income threshold – Either way offence

	You have made an application for Legal Aid.

Your application for legal aid in the magistrates’ court has been refused. The enclosed notice explains the reasons why. 

If your case progresses to the Crown Court for trial you will automatically be granted legal aid, but you will have to make a contribution towards your defence costs.  

Your monthly contribution amount would be <£ xxx >
Your first monthly contribution would be due 28 days after the magistrates’ court committal hearing – the date when your case is sent to the Crown Court.

If you pay on time each month, you need only make five monthly payments.  

If you do not make your contributions on time, you will be expected to make six monthly payments.  

You will also have the option of making one lump sum payment to cover your contribution, which is equivalent to five monthly payments.

How is your contribution calculated?

Your contribution is based on your monthly household income, essential expenditure and your family circumstances. If you want more details of what we take into account in calculating your monthly contribution, please speak to your solicitor. 

There is a maximum amount we will take from you in monthly contributions, depending on the type of court case you are involved in. If you want further information, please speak to your solicitor.

What happens if you don’t pay? 

If your monthly contributions are late or if you do not pay, the Legal Services Commission may charge you interest and take enforcement action against you. If it is charged, the rate of interest on late or unpaid contributions will be 6%.

The Commission could, for example, apply to a court to take part of your weekly or monthly earnings, or ask a judge for an order to seize any motor vehicle you may own.

Any enforcement costs incurred may be added to your total costs.

What if you disagree with the contribution order or you think you would suffer financial hardship? 

If you believe that we have wrongly calculated your monthly contribution, you can ask us to look at it again. If you believe that you would suffer financial hardship as a result of the calculation of your contribution, you can ask for a review of your living expenses, known as a hardship review. Contact the magistrates’ court where you made your application, or speak to your solicitor. 

What if you don’t provide evidence of your income? 

If you do not provide the required evidence of your income when asked for it, the Legal Services Commission may increase your monthly contribution to £900, or 100% of your monthly disposable income, whichever is higher. 

What if you are found not guilty? 

If you are found not guilty, any contributions you have paid will be refunded to you with interest. If the Legal Services Commission has taken enforcement action against you, any costs incurred may be deducted from the refund. 

Even if you are acquitted, there are circumstances in which you may be required to make a contribution towards your costs. You will be notified if this is the case.

What if you are found guilty? 

If you are found guilty in the Crown Court, and your monthly contributions have not covered your defence costs, you may have to make a further contribution – but only if you have £30,000 or more of assets, such as savings, property or shares.   

What if my circumstances change? 

If your circumstances change, you must tell the magistrates' court where you made your application.  You must also tell them if you change your address.

Contact us

The contact details of the court where you applied for legal aid are shown on your representation order. 

 (name)

Court officer 




	Template F – Appeal to Crown Court – Applicant is above the disposable income threshold

	You have made an application for Legal Aid.

From the information you supplied to us, you will be required to make a contribution towards the defence costs of your appeal in the Crown Court. 

The amount to be paid by you will be: 

£500 for an unsuccessful or abandoned appeal against conviction or against conviction and sentence

£250 for an unsuccessful or abandoned appeal against sentence

£250 for an appeal against conviction and sentence, where the appeal against conviction is unsuccessful but the sentence is reduced. 

You will have 28 days from the date of the court judgment, or from the date you abandon the appeal, to pay the required contribution.

What if you disagree with the contribution order, or believe you would suffer financial hardship? 

If you believe that you should not have to make a contribution towards the cost of your appeal, you can ask us to look at it again. 

If you believe you will suffer financial hardship as a result of being asked to make a contribution, you can ask for a review of your living expenses, known as a hardship review. Contact the magistrates’ court where you made your application or speak to your solicitor. 
What if your circumstances change? 

If your circumstances change, you must tell the magistrates' court where you made your application.  You must also tell them if you change your address.

Contact us

The contact details of the court where you applied for legal aid are shown on your representation order. 

(name)

Court officer 




	Template G – Appeal to Crown Court – Applicant is above the disposable income threshold

	I am writing to let you know that you are required to make a contribution towards the defence costs of your Crown Court appeal.  

The amount you must pay is <£XXXX.> 

You must make payment within 28 days of the date of the outcome of the appeal, or of its abandonment. 

What happens if you don’t pay? 

If you do not pay, the Legal Services Commission may charge you interest and take enforcement action against you.  If it is charged, the rate of interest on late or unpaid contributions will be 8%.

The Commission could, for example, apply to a court to take part of your weekly or monthly earnings, or ask a judge for an order to seize any motor vehicle you may own.

Any enforcement costs may be added to your total costs.

How do you pay?

The Collection and Enforcement team will contact you shortly to discuss your preferred method of payment. 

(name)

Court officer




	Template H – Appeal to Crown Court – Applicant is below the disposable income threshold

	You have made an application for Legal Aid.

From the information you have supplied to us, you are not required to make a contribution towards the costs of your Crown Court appeal. The costs will be paid in full by the legal aid fund.  

If your circumstances change - for example, if you stop claiming benefits - you must tell the magistrates' court where you made the application.  You must also tell them if you change your address.

The contact details of the court are shown on your representation order. 

(name)

Court officer 
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